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CRDC Background

Purpose

• The purpose of the U.S. Department of Education (ED) Civil Rights Data Collection 

(CRDC) is to obtain data about how well the nation's public school districts and 

elementary and secondary schools are doing in fulfilling their obligation to provide 

equal educational opportunity.

Authority

• The regulations implementing these provisions can be found at 34 CFR 100.6(b); 

34 CFR 106.71; and 34 CFR 104.61.

History

• The 2009-10 CRDC was conducted for a sample of approximately 7,000 school 

districts, and was completed in two collection phases, first for Part 1 data and 

second for Part 2 data.

• The 2011-12 CRDC is an entire universe collection affecting every school district 

and public school in the country.  This collection will be completed in a single 

collection phase incorporating both Parts 1 and 2.
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CRDC Background

Data Publication

• Following the close of each survey the 

privacy protected aggregate data 

collected is made public.

• Data for survey years 2000, 2004, 2006, 

and 2009 is available at: 

http://ocrdata.ed.gov/

• Data from the 2011 collection will be loaded onto this site for public use as well 

once the data is reviewed for accuracy and reports are finalized.

http://ocrdata.ed.gov/
http://ocrdata.ed.gov/
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Changes from SY 2009-10 CRDC
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Changes from SY 2009-10 CRDC
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CRDC SY 2011-12 Phases

Pre-Collection of 
Data

May - Aug

• Districts collect their LEA and School level data for SY 
2011-12 year. LEAs may choose to store the data in “pre-
collection tools” for use when the survey opens in 
September.

Survey Open 
Period

Sep - Nov

• Districts enter/upload and validate their data via the web-
based survey tool, and submit their data to the Department 
of Education through a Certification process.



88

Phase 1: Pre-Collection of Data

• The 2011 CRDC survey is based on SY 2011-12.  Since the web based 

survey tool will not open until after SY 2011-12 is over, you may want to 

collect the detailed data needed for CRDC 2011 before the school year 

ends and store the data in the “pre-collection tools” offered on the 

crdc2011.org website.

• Three pre-collection tools have been created to assist you in collecting your 

current school year data before the end of the school year.  They include 

the following formats:

• PDF

• Excel templates

• Flat File (FFS)
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Phase 1: Pre-Collection of Data

Excel Template

PDFs

FFS (Flat File 
Specifications)

• PDF – Geared toward districts with a single school.

A four-part printable document containing all survey 

questions (data groups).  

• Excel Templates – Geared toward districts with 2-10 

schools.  Four separate Excel files, one for each 

CRDC Form, containing all survey questions (data 

groups) for that form.  

• FFS (Flat File Submission) – Geared toward districts 

with a large number of schools and the ability to 

extract data from their district data systems.  District 

uses the provided flat file specifications to create their 

own data files.

The pre-collection tools can be used separately or in combination, in the way that 

best suits your CRDC data collection needs.

Pre-collection Tools
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Phase 1: Pre-Collection of Data

• Geared toward districts with a 

single school.

• A four-part printable document 

of the survey questions (data 

groups).  

• The district manually fills in 

their answers on the printed 

form.  

• Once the survey opens, the 

district will manually enter the 

data into the online collection 

tool.

PDF Pre-Collection Tool
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Phase 1: Pre-Collection of Data

Excel Template Pre-Collection Tool
• Geared toward districts with 2-10 schools.

• Four separate Excel files, one for each CRDC Form, containing all survey questions 

(data groups) for that form.

• The district completes the templates in Excel. When finished, the user can also save 

the files as .csv files.

• Once the survey opens, the district can upload the files into the online collection tool.
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Phase 1: Pre-Collection of Data

FFS Pre-Collection Tool
• Geared toward districts with a large number of schools and with more sophisticated IT 

capability.

• Specifications and instructions provided for district to create its own data files, in either 

fixed width or .csv format.

• The district extracts data from its district databases into the files.

• Once the survey opens, the district can upload the files into the online collection tool.

Example of 

Fixed Width 

specifications



1313

Phase 1: Pre-Collection of Data

FFS Pre-Collection Tool

Example of resulting data record

Fixed Width

(zeros used as padding)

Or

(spaces used as padding)

Comma Delimited

*All records are using the exact same data*
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Phase 1: Pre-Collection of Data

You can use any combination of pre-collection tools in any configuration desired to 

collect your data.

Example 1: Smaller school district using the Excel and PDF Tools to collect data 

from individual schools

ABC school district includes 7 schools, including 2 high schools.  Most of the data is 

stored in a centralized district data system.  However, some of the interscholastic athletics 

data is only available at the high schools. 

Therefore, the CRDC coordinator might use the Excel template to populate the majority of 

the data through the centralized district data system. 

In order to gather the data housed only at high schools, the CRDC coordinator may send 

the Part 2 school PDF form to the high schools to have them complete the interscholastic 

athletics sections. 

Example 2: Larger school district using the FFS and Excel Tools

DEF school district has 27 schools, including 3 alternative schools.  Data on alternative 

schools is maintained by a separate department within the LEA.  

Therefore, the CRDC coordinator might use the FFS tool to collect the majority of CRDC 

data.  The CRDC coordinator  may send the Excel templates to the department in charge 

of alternative schools to have them fill in the missing data. 

Using Pre-Collection Tools in Combination
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Phase 1: Pre-Collection of Data

1. Update LEA and school profile information as needed:

a. Login to the www.crdc2011.org website

Pre-Collection Next Steps

Update District Contact Information and School List

Current district contact information is extremely important 

for ED to provide your district with timely information 

concerning the SY 2011-12 CRDC. If you need to update 

your district contact information, or need to update the list 

of schools in your district for which CRDC data must be 

reported, log in below.

Click here for instructions on how to get started with your 

district updates.

Your district’s login information (login 

ID and password) is included in the 

letter received from the Department 

of Education concerning the SY 

2011-12 CRDC.  Your Login ID is 

your NCES LEA ID.  If you don’t 

have your letter and don’t recall your 

LEA ID, this information is available 

via the National Center for Education 

Statistics (NCES) Common Core of 

Data (CCD)Website: 

http://nces.ed.gov/ccd/districtsearch/

http://www.crdc2011.org/
http://172.25.181.133/CRDCAdvance/Downloads/AWS_instructions.pdf
http://nces.ed.gov/ccd/districtsearch/
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Phase 1: Pre-Collection of Data

1. Update LEA and school profile information as needed:

a. Login to the www.crdc2011.org website

b. Update LEA name, address and/or contact information

Pre-Collection Next Steps

http://www.crdc2011.org/
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Phase 1: Pre-Collection of Data

1. Update LEA and school profile information as needed:

a. Login to the www.crdc2011.org website

b. Update LEA name, address and/or contact information

c. Update and export school information

• Update school name and address information

• Update school list (add schools and/or mark schools as Not Required to 

Report) and optionally choose to export a current copy for your own records

Pre-Collection Next Steps

k

http://www.crdc2011.org/
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Phase 1: Pre-Collection of Data

1. Update LEA and school profile information as needed:

a. Login to the www.crdc2011.org website

b. Update LEA name, address and/or contact information

c. Update and export school information

• Update school name and address information

• Update school list (add schools and/or mark schools as Not Required to 

Report) and optionally choose to export a current copy for your own records

To update information, click on the desired icon and follow instructions for each.

C1. Edit record C3. PDF report

C2. Add record C4. EXCEL report

Pre-Collection Next Steps

http://www.crdc2011.org/
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Phase 1: Pre-Collection of Data

C1. Edit record

C2. Add record

Pre-Collection Next Steps
c.  Update and export school information
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Phase 1: Pre-Collection of Data

C3. PDF report

C4. EXCEL report

Pre-Collection Next Steps
c.  Update and export school information



2121

Phase 1: Pre-Collection of Data

2.    Choose the pre-collection tool(s) right for your district

a. Attend Webinar(s) for selected pre-collection tool(s)

• PDF

• Excel Templates

• FFS

b. Access your selected pre-collection tools - on the website http://crdc2011.org, 

click on the Pre-Collection tab on the tool bar at the top of the screen

3. Coordinate collection of SY 2011-12 data at LEA level and for each school

4. Store data for use when survey opens

Pre-Collection Next Steps

http://crdc2011.org/
http://crdc2011.org/
http://crdc2011.org/
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Phase 2: Survey Open Period

• Upon survey opening, school districts have the option of providing 

data through the following web-based survey tool features:

• Enter data through survey tool screens

• Upload electronic files (files created either through FFS or 

Excel template) into web tool

• A combination of screen based data entry and electronic file 

upload

• Noted web-based survey tool characteristics

• Provides friendly interface

• Uses skip logic to tailor the school surveys so you only 

complete data relevant to each school.

• For example, an elementary school will not have to 

answer the question on whether any students participate 

in AP classes

• Provides instantaneous feedback about the status of your 

data
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Phase 2: Survey Open Period

LEA  0100090

LEA Dashboard

SY 2011-12 Civil Rights Data Collection

LEA Information

LEA ID: 0100090

LEA Name:  YOUR SCHOOL DISTRICT NAME

LEA Form Part 1 % Complete: 0%

LEA Form Part 2 % Complete: 0%

Survey Deadline: November 15, 2012

Access LEA Forms

Update LEA Profile Information

LEA Form Part 1

LEA Form Part 2

Help and Instructions

Getting Started

Definitions

FAQs

User Guide

LEA Form Part 1 Sample

School Form Part 1 Sample

LEA Form Part 2 Sample

School Form Part 2 Sample

Download Adobe Reader

Webinars

Upload Data Files

Initiate Data File Upload

Access School Forms

School Name Part 1 % Complete      Part 2 % Complete School ID

ABC ELEMENTARY SCHOOL 20 100 00586

ABC SCHOOL 30 0 01326

Survey Completion Steps

You must complete all of the steps below before 

your CRDC submission is complete.

•Complete LEA Forms for Part 1 and Part 2

•Perform LEA Form Data Checks

•Complete all School Forms

•Perform School Form Data Check on each 

Form

•Run and Complete Certification Process

Example of Web-based Survey Tool: LEA Dashboard
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CRDC Support

To access additional information regarding the CRDC:

Check the FAQs

This document is updated regularly and aims to answer all general questions. The FAQ 

document can be accessed by clicking the FAQs / Additional Resources tab on the 

toolbar at the top of the CRDC website http://crdc2011.org.

Contact the Partner Support Center (PSC)     

If you have any questions not addressed by the FAQs, or feedback regarding the 

survey process, please contact the PSC:

• Web form http://www.crdc2011.org/LEA/help.aspx

• Telephone* 1-855-320-6459

• Fax 1-888-FAX-EDEN (1-888-329-3336)

• TTY/TDD 1-888-403-3336 (888-403-EDEN)

* 8am - 6pm ET

http://crdc2011.org/
http://www.crdc2011.org/LEA/help.aspx

